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Executive Summary 

The University of Miami Libraries seeks candidates for the position of Director of the Marta and Austin 

Weeks Music Library (Weeks Music Library), which is embedded in the Phillip and Patricia Frost School of 

Music. Inquiries, nominations and applications are invited. 

A private research university with more than 17,000 students from around the world, the University of 

Miami is a vibrant and diverse academic community focused on teaching and learning, the discovery of 

new knowledge, and service to the South Florida region and beyond. The University comprises 12 schools 

and colleges serving undergraduate and graduate students in nearly 350 majors and programs. 

Located on the edge of Lake Osceola on the Coral Gables campus of the University of Miami, the Weeks 

Music Library is a 22,500 square-foot facility that houses significant collections of sound recordings, 

musical theater archives, manuscripts, and other resources and offers more than 150 seats for individual 

and collaborative study. The new Director of the Weeks Music Library will serve as the University Libraries’ 

lead liaison librarian for the Frost School of Music by engaging actively with faculty and students; offering 

library instructional and consultation services; developing the Weeks Music Library’s collections; and 

promoting the Weeks Music Library among the broader University and public. Depending on the 

individual’s area of specialty and qualifications, the Director may also teach in the Frost School.  

The Weeks Music Library is well integrated within and supported by the University of Miami Libraries. The 

Weeks Music Library’s 6.0 FTE staff members are supervised by relevant department heads in the Access 

Services, Creative Studio, Metadata and Discovery Services, and Preservation Strategies departments, 

with guidance and coordination provided by the Director of the Weeks Music Library. This new reporting 

structure has been implemented to provide a more unified user experience across the University 

Libraries, create more professional growth opportunities for employees, and offer the incoming Director of 

the Weeks Music Library the time and flexibility needed to focus on faculty and student engagement. The 

Director of the Weeks Music Library will also work collaboratively with the Scholarly Communications 

Librarian for the Performing Arts & Humanities, whose office is located in the Weeks Music Library. 

The innovative Frost School of Music houses stunning concert and recital halls, world-class recording 

studios and labs, a technology center, the premier Weeks Music Library, as well as an array of fully-

equipped rehearsal spaces. With the groundbreaking Frost Method® curriculum, in collaboration with 

faculty, students become musicians with artistic, technological, and entrepreneurial skills to thrive in the 

21st century.  

The Weeks Music Library is a one-of-a-kind laboratory for independent exploration and high technology 

scholarship that supports the Frost School of Music, one of the top ten schools of music in the country. 

Coupled with the University of Miami Libraries' impressive general collection, the Weeks Music Library 

helps create one of the most important music research centers in the southeastern United States. The 

next director will have the opportunity to leverage the current strengths of the collections, spaces, faculty, 

students and staff to create a collaborative, forward-looking vision for the future of the Weeks Music 

Library. The institution is eager for a new director who values innovation, faculty and student 

relationships, technology, diversity, equity and inclusion and has a global perspective. 

https://www.library.miami.edu/
https://www.library.miami.edu/musiclib/welcome.html
https://www.library.miami.edu/musiclib/welcome.html
https://www.frost.miami.edu/
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To submit a nomination or express personal interest in this position, please see Procedure for Candidacy 

at the end of this document.  

Role of the Director of the Marta and Austin Weeks Music 

Library 

Reporting to the Associate Dean for Learning and Research Services (LRS), the Director of  the Weeks 

Music Library will: 

▪ Serve as the lead liaison librarian for the Frost School of Music. 

▪ Foster collaborative working relationships with students, teaching faculty and researchers in the Frost 

School of Music to promote and develop University Libraries’ services. 

▪ Develop music resources to support students and faculty in the Frost School of Music, and contribute 

to larger University Libraries’ collection development initiatives. 

▪ Offer consultative and instructional/teaching services on music resources, information literacy, and 

related topics for undergraduate students, graduate students, teaching faculty, and faculty 

researchers. 

▪ Collaborate with the Scholarly Communications Librarian for the Performing Arts & Humanities to 

provide consultation services to Frost School of Music faculty on scholarly communication issues. 

▪ Collaborate with librarians with expertise in data services and GIS to provide coordinated support for 

the digital scholarship needs of Frost School faculty. 

▪ Collaborate with colleagues in the University 

Libraries’ Distinctive Collections programs 

(Special Collections, University Archives, and 

the Cuban Heritage Collection) to support the 

development and use of rare and unique 

music sources. 

▪ Oversee the Weeks Music Library exhibition 

program, including curation of specific exhibits 

promoting awareness of music materials. 

▪ Maintain familiarity with learning and research trends in the Frost School of Music and adapt library 

services and support in response. 

▪ Share professional expertise, knowledge and ideas with other University Libraries’ liaison librarians 

and functional specialists who support students and faculty. 

▪ Maintain familiarity with current and emerging approaches to pedagogy in higher education and 

music education. 
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▪ Serve as a member of the Liaison Librarian Council. 

Lead the Music Library 

▪ Manage the Frost Music Library’s collections’ allocations and gift funds in coordination with the 

University Libraries’ Budget Manager and Head of Acquisitions. 

▪ Provide matrix leadership for the Frost Music Library staff and work with functional supervisors to 

ensure that Frost public services are experienced by clientele as seamless and well-coordinated. 

 

▪ Coordinate cataloging and preservation of specialized music materials in collaboration with UML 

Metadata and Discovery Services and Preservation Strategies. 

▪ Increase awareness of Frost Music Library collections and foster the use of digital collections in 

teaching, learning, and research in collaboration with the Head of Digital Initiatives. 

▪ Represent the Frost Music Library in engagements with donors, prospective donors, etc., as needed. 

▪ Manage content in promotional materials and on the Frost Music Library’s website and social media 

accounts in coordination with the University Libraries’ Creative department. 

▪ Ensure that students have access to relevant academic service support and programs by working 

collaboratively with the Director of the Learning Commons. 

▪ Collaborate with the Head of the Creative Studio to ensure the ongoing development of the Weeks 

Music Library Creative Studio. 

▪ Represent the Library on the University Libraries’ Department and Staff Representatives Council. 

▪ Lead special programs, projects, and other initiatives, as appropriate. These may include events and 

exhibits developed collaboratively with other library units. 

▪ In pursuit of the Libraries’ and University’s strategic objectives, model the University’s “DIRECCT” 

values (diversity, integrity, responsibility, excellence, compassion, creativity, and teamwork) and 

actively work to promote them.  

Serve the University and library communities 

▪ Serve on University and Library committees, task forces, and teams. Committee membership 

opportunities include service on such groups as the Diversity, Equity, Accessibility, and Inclusion 

Council; Library Indigenous Studies Group; Metadata Remediation Working Group; Orientation 

Committee; Professional Development Committee, and many others. 

▪ Network, collaborate and actively participate in local, regional, national, or international organizations. 

▪ Represent and promote the University of Miami Libraries in professional organizations.
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Professional Qualifications and Personal Qualities 

MINIMUM QUALIFICATIONS: 

▪ ALA accredited master’s degree or equivalent and experience in an academic or research library 

setting. 

▪ Bachelor’s degree in music or equivalent demonstrated subject knowledge of music. 

▪ Demonstrated understanding of current and emerging trends in music education and librarianship. 

▪ Demonstrated understanding of scholarly communication issues related to music. 

▪ Demonstrated professional accomplishments relevant to the position, which may include scholarly 

publications, teaching experience, and library-related publications. 

▪ Knowledge of digital tools and technologies needed in music. 

▪ Excellent oral and written communication skills. 

▪ Demonstrated interpersonal skills with the ability to work independently and collaboratively and to 

establish and maintain strong relationships with a diverse community of faculty, students, and 

colleagues. 

Preferred: 

▪ Terminal degree in music or music-related discipline. 

▪ Experience with supervision of library employees. 

▪ Fluency or near-native fluency in a second language. 
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Opportunities and Expectations for Leadership 

Create, execute, and articulate a vision for Weeks Library. 

The Weeks Music Library is a 

one-of-a-kind laboratory for 

independent exploration and 

high technology scholarship 

that supports the Frost School 

of Music, one of the top ten 

schools of music in the country. 

Coupled with the University of 

Miami Libraries' impressive 

general collection, the Weeks 

Music Library helps create one 

of the most important music 

research centers in the 

southeastern United States. It 

contains sophisticated playback 

equipment, computers to 

facilitate research, and a 

variety of quiet and comfortable places to study. The next director will have the opportunity to leverage 

the current strengths of the collections, spaces, faculty, students and staff to create a collaborative, 

forward-looking vision for the future of the Weeks Music Library. The institution is eager for a new director 

who values technology, innovation, faculty and student relationships and has a global perspective.  

Advance an institutional culture of equity, diversity, inclusion, belonging and justice.  

The University of Miami places a high priority on growing a diverse and inclusive community of faculty, 

staff and students. The director will work with their colleagues to ensure that relationships, 

communications and collections integrate multiple voices, perspectives, and pedagogy of shared inquiry 

that respects all persons. The new Director will support processes for hiring, developing and retaining 

librarians and staff who reflect the diversity of our nation, state and local community. They will work 

collaboratively with the University of Miami Libraries team in their efforts to be an inclusive community 

and to foster further integration and collaboration in support of diversity and inclusiveness across the 

campus.  

Support and develop the team of library professionals. 

The Weeks Music Library benefits from a team of dedicated, talented and energetic library personnel who 

have a palpable desire to extend the mission and impact of the Weeks Music Library in the lives of 

individual faculty, staff and students. The Director will support and develop this team in ways that allow 

them to flourish and fully realize their contributions to the University of Miami and the community. The 

Director will embrace an inclusive, team-oriented approach to managing, engaging and empowering their 

team with the goal to fulfill the vision and strategic direction of the library and foster a culture of 

collaboration, communication and transparency. 

https://music-colleges.com/university-of-miami
https://music-colleges.com/university-of-miami
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Advance the research and teaching mission of the Frost School  

The Frost School of Music is one of the most highly acclaimed innovative music schools in the United 

States. The next director will serve as an important voice in supporting the unique curriculum and 

research efforts of the Frost School students and faculty. They should have a finger on the pulse of new 

and emerging trends in music libraries, especially digitization, technology and space optimization. The 

new director should build upon the strengths of the current collection while also helping shape the future 

collections to support the Frost School faculty and students.  

About University of Miami 

Overview 

A vibrant and diverse 

academic community, the 

University of Miami has 

rapidly progressed to 

become one of America's 

top research universities. 

A private research 

university with more than 

17,000 students from 

around the world, the 

University of Miami is a 

vibrant and diverse 

academic community 

focused on teaching and 

learning, the discovery of 

new knowledge, and 

service to the South 

Florida region and beyond. 

The University comprises 12 schools and colleges serving undergraduate and graduate students in nearly 

350 majors and programs. 

Established in 1925 during the region's famous real estate boom, the University of Miami is a major 

research university engaged in $324 million in research and sponsored program expenditures annually. 

While the majority of this work is housed at the Miller School of Medicine, investigators conduct hundreds 

of studies in other areas, including marine science, engineering, education, and psychology. 

Mission 

The mission of the University of Miami is to transform lives through education, research, innovation, and 

service. 
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About the University of Miami Libraries  

Founded in 1925 by a group of Miami citizens who believed that an institution of higher learning was 

necessary for the development of their young and growing community, the University has matured into a 

major research university and academic health system. Located within one of the most dynamic and 

multicultural cities in the world, the University is a distinctive community with a variety of races, 

ethnicities, customs, genders, and faiths. Its geographic location uniquely positions the University to be 

both local and global in outlook and outreach. 

University of Miami Libraries   

The mission of the University of 

Miami Libraries is to provide faculty, 

students, researchers, and staff with 

the highest quality access to 

collections, information services, 

learning support, and digital 

expertise in support of the 

University’s mission to transform 

lives.  

The University Libraries consistently 

rank among the top 50 research 

libraries in North America according 

to the Association of Research 

Libraries investment index, drawing 

scholars from around the world 

through its important print collection 

of over 4 million volumes and 130,000 ejournals and serials. The University Libraries comprises six 

libraries across all three of the University’s campuses in Coral Gables, on Virginia Key, and in the Health 

District near downtown Miami. Libraries on the Coral Gables campus include: the interdisciplinary Otto G. 

Richter Library; the Architecture Research Center at the School of Architecture; the Judi Prokop Newman 

Information Resource Center at the Herbert Business School; and the Marta and Austin Weeks Music 

Library at the Frost School of Music. The Miller School of Medicine hosts the Louis Calder Memorial 

Library, and the Rosenstiel campus hosts the Rosenstiel School of Marine, Atmospheric, and Earth Science 

Library. The Libraries include several distinctive collections programs. The Roberto C. Goizueta Pavilion at 

the Richter Library is home to the Cuban Heritage Collection. Also in Richter, the Kislak Center at the 

University of Miami (dedicated in 2019) is home to Special Collections and University Archives. 

Strategic Plan 2017-2025: Transforming Lives – Opening Worlds  

The University of Miami Libraries undertook a participatory planning process during academic year 2016-

2017 to align the Libraries’ vision, mission, and strategic priorities with the University’s Roadmap to Our 

New Century, as well as relevant trends in the higher education and research library environments. Four 

principles guided the process: (1) focus on broad participation and engagement; (2) build a culture that 

https://www.library.miami.edu/richter/index.html
https://www.library.miami.edu/richter/index.html
https://www.library.miami.edu/architecture/
https://www.library.miami.edu/business/
https://www.library.miami.edu/business/
https://www.library.miami.edu/musiclib/
https://www.library.miami.edu/musiclib/
http://calder.med.miami.edu/
http://calder.med.miami.edu/
https://www.library.miami.edu/rsmaslib/
https://www.library.miami.edu/rsmaslib/
https://www.library.miami.edu/chc/
https://www.library.miami.edu/specialcollections/
https://www.library.miami.edu/universityarchives/
http://president.miami.edu/roadmap/
http://president.miami.edu/roadmap/
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embraces change and fosters achievement; (3) deepen organizational capacity; and (4) rely upon shared 

leadership. More information can be found here. 

The Marta and Austin Weeks Music Library and Technology Center 

The Marta and Austin Weeks Music Library and Technology Center is dedicated to the study and creation 

of music, from the studio to the stage, by providing a vast collection of music research and learning 

resources at the University of Miami Frost School of Music. 

Established in 2005, the Weeks Music Library supports the learning and research needs of the students 

and faculty of the Phillip and Patricia Frost School of Music and the wider local, regional, and international 

music communities. A highly trained and dedicated library staff organizes 

and provides assistance with the collections, equipment, and networked 

technology. The library’s faculty also provides formal instruction in the 

use of its resources.  

The Weeks Music Library is a laboratory for independent exploration and 

high technology scholarship. Whether researching music history, 

composition, performance, education, or business, the library offers 

comprehensive support—useful workspaces, experts to help explore rare 

collections, tools for creating new music, and more. It is home to 

significant and unique collections documenting music from all periods 

and worldwide. Distinctive collections include the Frank Cooper Music 

Facsimile Collection, International Archives of Double Bass Recordings, 

Larry Taylor-Billy Matthews Musical Theater Archive, Roger Gross Opera 

Collection, Korn Family String Music Collection, Alba Rosa Vietor Archive, 

and The Alfred Camner, Anne Camner and Camner Family Music 

Collection. Related archival collections in the University Libraries include 

the Aldemaro Romero Archive in Special Collections and the Paquito D’Rivera Archive in the Cuban 

Heritage Collection. More information about the Weeks Music Library donors and special collections can 

be found here.  

The Frost School of Music 

The Frost School of Music is one of the most highly acclaimed and innovative music schools in the United 

States. The Frost School of Music houses stunning 

concert and recital halls, world-class recording 

studios and labs, a technology center, a premier 

music library, as well as an array of fully-equipped 

rehearsal spaces. With the groundbreaking Frost 

Method® curriculum, students build themselves into 

musicians with artistic, technological, and 

entrepreneurial skills to thrive in the 21st century. 

Shelton (Shelly) Berg is Dean of the Patricia L. Frost 

Professor of Music at the Frost School of Music and an 

award-winning educator with 39 years of leadership 

https://www.library.miami.edu/about/strategic-planning.html
https://sp.library.miami.edu/subjects/musiccollections
https://www.frost.miami.edu/
https://www.frost.miami.edu/about-us/uniquely-frost/the-frost-method/index.html
https://www.frost.miami.edu/about-us/uniquely-frost/the-frost-method/index.html
https://people.miami.edu/profile/sberg@miami.edu
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in higher education. An important new facility, the Knight Center for Music Innovation, will open in spring 

2023.  

Libraries Leadership 

Charles Eckman, Dean Libraries  

Charles D. Eckman is Dean and University Librarian at the University of Miami. He 

previously served as dean of library services at Simon Fraser University (2010-2013), 

director of library collections at the University of California, Berkeley (2006-2010), 

and principal government documents librarian and head of the social sciences 

resource group at Stanford University (1997-2006). Dr. Eckman has managed and 

consulted for several digital library and open access initiatives. He currently serves as 

Vice President of the International Association of University Libraries. His past service 

includes membership on the boards of the Canadian Association of Research Libraries 

(2012-2013) and the Canadian Research Knowledge Network (2011-2013). He 

served on the Depository Library Council to the Public Printer (2003-2006). Dr. 

Eckman’s research interests include information policy, open access initiatives, digital scholarship, and the 

history of scholarly communication. He has managed and consulted on a variety of digital library 

initiatives including several Federal grant-funded projects. He holds a Master of Library and Information 

Science degree from UC Berkeley (1987), Ph.D. in politics from Princeton (1986), and a B.A. in political 

science from Indiana University (1979). 

Kelly Miller, Associate Dean, Learning & Research Services 

Kelly E. Miller is Associate Dean of Learning and Research Services at the University 

of Miami Libraries. In this role, she leads the subject-specialty libraries (Architecture, 

Business, Music, and Marine and Atmospheric Sciences), Richter Library Learning 

and Research Services, Creative Studio, and Learning Commons. Prior to joining the 

University of Miami Libraries, Miller worked at UCLA Library and the University of 

Virginia Library. A recipient of the Council on Library and Information Resources 

Postdoctoral Fellowship, she holds a Ph.D. and M.A. in Slavic Languages and 

Literatures from the University of Michigan and a B.A. in Russian and English from 

Stetson University. She is also a Certified Mindfulness Meditation Teacher. 
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Coral Gables, Florida 

The Coral 

Gables 

campus, the 

University’s 

main campus, 

is home to two 

colleges and 

seven schools 

and is located 

on a 239-acre 

tract in Coral 

Gables, 

approximately 

seven miles 

from 

downtown 

Miami. These 

academic units 

include the 

School of 

Architecture, 

College of Arts and Sciences, Miami Herbert Business School, School of Communication, School of 

Education and Human Development, College of Engineering, School of Law, Phillip and Patricia Frost 

School of Music, and School of Nursing and Health Studies. The Division of Continuing and International 

Education is housed on the campus. 

The campus is one of South Florida’s prime destinations for a rich variety of arts and culture offerings. 

The Lowe Art Museum houses South Florida’s largest and most varied art collection and hosts traveling 

exhibitions. The Jerry Herman Ring Theatre brings vitality to the South Florida cultural community. The 

acoustically superb Gusman Concert Hall and Clarke Recital Hall are the sites of hundreds of concerts, 

including Festival Miami, spanning the musical spectrum that are presented by the Frost School of Music. 

The Cosford Cinema screens a wide variety of first-run, classic, rare, and art-house films. The Coral 

Gables campus is also home to the University’s celebrated intercollegiate athletics program. 

Since the millennium, many major new facilities have been added to the Coral Gables campus—Watsco 

Center, Weeks Music Library and Technology Center, Flipse Building, Epstein and Kosar Faculty Building at 

the School of Business Administration, Wolfson Building and International Building at the School of 

Communication, Perez Architecture Center, Schwartz Center for Nursing and Health Studies, Palley 

Pavilion for Contemporary Glass and Studio Arts at the Lowe Art Museum, University Village (the first 

housing project, which includes 800 student beds, in more than 35 years), Newman Alumni Center, and 

the Shalala Student Center. The Lennar Foundation Medical Center, a 200,000-square-foot ambulatory 

medical facility, opened on the campus in 2016.  
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Procedure for Candidacy 

All applications, nominations and inquiries are invited. Applications should include, as separate 

documents, a CV or resume and a letter of interest addressing the themes in this profile. 

WittKieffer is assisting The University of Miami in this search. For fullest consideration, candidate 

materials should be received by February 27, 2023. 

Application materials should be submitted using WittKieffer’s candidate portal. 

Nominations and inquiries can be directed to: 

Jessica Herrington and Sarah Seavey 

UMWeeksLibrary@wittkieffer.com 

The University of Miami is an Equal Opportunity Employer - Females/Minorities/Protected Veterans/Individuals with 

Disabilities are encouraged to apply. Applicants and employees are protected from discrimination based on certain 

categories protected by Federal law. Click here for additional information. 

https://candidateportal.wittkieffer.com/description?jobID=24342
mailto:UMWeeksLibrary@wittkieffer.com
https://www.hr.miami.edu/careers/eo-ada/index.html

